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ACADEMIC ADVISOR RULES

Department of Banking and Financial Management
School of Finance and Statistics
University of Piraeus

ACADEMIC ADVISOR
The Academic Advisor Regulation was approved by the Department Assembly (at the 20-12-
2023 meeting).

General Description

The role of the Academic Advisor is defined by article 54 of the current Internal Rules
and Regulations of the University of Piraeus, which state the following: "1. Every May,
the Assembly of each Department assigns the duties of Academic Advisors to one or
more faculty members. The Academic Advisors are appointed on a rotating basis for
an annual term, which begins on September 1 of each academic year, and may be
renewed with the consent of the involved student. 2. Academic Advisors inform and
advise students on all matters regarding their studies and their subsequent
professional career, advise and support first-year students to facilitate the transition
from secondary to higher education and provide special supportive care to students
facing family, personal or other challenges towards successfully completing their
studies. 3. The Study Advisors inform the Department Assembly about their work and
activity."

In the context of strengthening the student-centered nature of the Department, the
position of the Academic Advisor is adopted for all study programs with the following
guidelines.

Article 1
Appointment of Academic Advisors

After the completion of student and doctoral candidate registration, the Departmen
Assembly designates the faculty members of the Department who will perform the
duty of the Academic Advisor typically until the completion of the student' studies.
The role of Academic Advisor of the Department of Banking and Financial
Management of the School of Finance and Statistics at the University of Piraeus at the
undergraduate and postgraduate level can be assumed by any faculty member
teaching at the respective program, regardless of rank and position, while at the
Doctoral level, the supervising professor of the PhD candidate can act as Academic
Advisor. Academic Advisors undertake the guidance of students or doctoral
candidates, from the beginning to the end of their studies.
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Article 2
Assignment of students and doctoral candidates to Academic Advisors

The assignment of the undergraduate and postgraduate students to the Academic
Advisors proceeds as follows: The total number of new incoming students is divided
by the number of active Academic Advisors to obtain the number of students per
Academic Advisor. It is noted that the assignment by Academic Advisor is carried out
in alphabetical order and the relevant information is posted on the Department's
website. The Department Office notifies students of the name of their Academic
Advisor. It is the responsibility of each student to contact their Academic Advisor as
soon as possible. The first meeting between the Academic Advisor and the student
must take place during the first few months of the student’s attendance, that is, by
December of the year of admission to the Department. In the event of the Academic
Advisor's absence on educational or other type of leave, the student may choose
another advisor from the list of Academic Advisors. At the Doctoral level, the
Academic Advisor is the supervising professor of the doctoral candidate and in the
event of the Academic Advisor's absence on educational or other category leave, the
Doctoral Program Director.

Article 3
Academic Advisor Duties

|. General advising duties

The Academic Advisor sets specific meeting times with the students or doctoral
candidates every semester, or meetings may be arranged by appointment. During the
meetings, the student or PhD candidate informs the Academic Advisor about their
progress as well as any issues arising. The Academic Advisor advises the student or
PhD candidate accordingly on an array of issues:

- educational,

- academic and

- of a learning nature.

The Advisor suggestions are not binding, and the student is not obliged to follow them.
Each faculty member who assumes the duties of an Academic Advisor is bound to
maintain confidentiality regarding the student's information and the content of their
discussions.
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Il. Special advising duties

The responsibilities of the Academic Advisor are:

* to guide and support students or doctoral candidates in their study program, but
also in personal problems related to their studies, as well as to indicate to students
the best way to achieve their individual goals at each stage of their studies.

e to offer support for a smooth transition of incoming undergraduate and
postgraduate students to higher education by utilizing the tools of Assessment
Counseling (establishing a good relationship between themselves and the students,
discovering through exploratory discussions existing strengths, abilities and skills,
trying to identify expectations for the future, collaborative planning for the fulfillment
of expectations, support for the realization of expectations when obstacles arise and,
encouragement to use the full potential during studies).

* to provide information regarding: course content, participation in workshops and
educational or scientific seminars, utilization of the infrastructure of the Department's
computer laboratory, methods of evaluating course performance, encouraging
student participation in competitions, alternative study methods, study groups,
bibliography, etc., which help the student to understand and successfully complete
the courses in which they face challenges , guidance towards optimal selection of
courses for better performance and discussion with the student, so that the choice of
courses is consistent with their personal interests, skills and abilities.

¢ to inform students about other services or administrative units of the academic institution,
which are responsible for processing non-educational issues.

¢ to offer counseling services to all students to help them form the best possible concept for
their professional career or possible further scientific development through pursuing a
doctoral degree.

In case a faculty member or the Department Office identifies any issues of educational or
administrative nature about a student (e.g, repeated absences), the Academic Advisor must
call the student or doctoral candidate to a session.

lll. Annual Report

The Academic Advisor annually provides an information sheet to the Interval Evaluation
Committee of the Department regarding the flow of the advising process (see appendix). At
the end of each academic year, the Committee may propose to the Department Assembly
actions for dealing with the identified issues.
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ApBpo 4
Responsibilities of students and doctoral candidates

For the proper and effective functioning of the position of the Academic Advisor and given the
interactive and bidirectional nature of the latter's relationship with the respective student or
doctoral candidate, the following points should be emphasized. PhD students or candidates
should:

¢ have comprehensive information regarding the framework of the Academic Advisor
position as well as its responsibilities.

* meet their requirements and obligations of their respective Program.

¢ realize that the role of the Academic Advisor is guiding and not binding, and therefore they
have the freedom to make their own choices while bearing the responsibility.

¢ not to neglect contacting their Academic Advisor regularly.

ApBpo 5
Academic Advisor Replacement

In exceptional cases and if there are important reasons, the Academic Advisor may be
replaced. This change may be requested either by the Academic Advisor or by the student or
doctoral candidate, upon submission of a justified request to the Departmental Office.
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ENTYNO ENHMEPQZIHE ANO TON AKAAHMAIKO ZYMBOYAO:

OMNOMATETTCENY IV et ssssssss s ssssss i srssss s sssabiasbsamis s s sty s s s ot bt asRb s s s e ans

AKAAHMAIKO ETOZX 202.. - 202..

A NMPONTYXIAKD I, NME «XPHMATOOIKONOMIKH
KAl TRANEZIKH=

B. MME «TO XPHMATOOIKONOMIKO KAl A NMME XAADM

BEEMIKO NAAIZIO

TOM AFOPOMN XPHMATOE

Kl KEDAAAIDY» E. AIAAKTOPIKO

1. @omnTEg Ums TNV KRS0GAYNON LLOW [QPUFLOGT] oo oo s e m e mememeee e

2. FUVOVTATELS TIOW TIROVPEPLLOTUIE [SPUELLON] oo e eeem e oo em e

3. FUVOVTAOELC oW poy L aTomom 8oy ohokAmpuSnrey (QpBUOC) e

4, Arafnuoikd SEpore mou SrLOTWEKEY [CPUBLOC] oo meeeeeea

AsxmeEpauwSnroy; (ovedépste apudpa)
MAI OXl

5. AlownTG SEUoTE ToU SUETTLOTWE MK [SPUTIIOGT o e eeeeen

AsxmeEpauwSnroy (ovadEpete apldpo)
MAI Oxl

6. Aomd Sfuora (ovedEpeTs apudpd KoL mEpypdTE To BE)

MexmepouaBngny; (ovahEpeTte apudpa)
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MAI OXl

Iyoho Axcdnpoikod Fupfoiiow mpoc tnv OMEA
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